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1. Purpose 
This policy sets out the mileage contribution arrangements for archers who have been selected to 
represent Devon & Cornwall Archery Society (DCAS) as part of the County Team at recognised 
inter‑county and national county‑team events. It ensures fair and consistent support for travel 
while recognising that county representation is voluntary and funded through limited county 
resources.


2. Scope 
This policy applies to all individuals who:

• Have been formally selected to shoot for the DCAS County Team

• Are travelling to an event, match, or duty on behalf of DCAS

• Are transporting themselves, other team members, or essential equipment


This policy is intended for use primarily at:

• GWAS Inter‑Counties Championships (Junior and Senior)

• Archery GB National County Team Championships


This policy does not apply to:

• Club‑level activities

• Personal training or practice

• Travel to non‑representative events

• Spectators or accompanying family members

• DCAS Training sessions

• County Squad Training

• County Team Training


3. Eligible Travel 
Mileage contributions may be claimed for:

• Travel to and from official county matches held outside Devon and Cornwall, including:

• GWAS Inter‑Counties Championships (Junior and Senior)

• Archery GB National County Team Championships

• Other events where the archer has been formally selected to represent DCAS outside the 

county boundary


Mileage contributions cannot be claimed for:

• Any event, match, or duty held within Devon or Cornwall 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• Personal detours or errands

• Travel undertaken without attending the event

• Travel not approved by the Team Manager or DCAS Committee where required


4. Mileage Contribution Rate 
DCAS operates a light‑contribution model, recognising the voluntary nature of county 
representation while providing modest support for travel costs.

• Base contribution: 15p per mile for the driver

• Passenger supplement: +5p per mile per passenger (DCAS team members only)


Example 
• Driver alone → 15p per mile

• Driver + 1 passenger → 20p per mile

• Driver + 2 passengers → 25p per mile

Only the driver may claim mileage.


5. Car‑Sharing Expectations 
To minimise costs and environmental impact:

• Team members are encouraged to car‑share whenever practical

• The Team Manager may coordinate travel arrangements for efficiency

• Passengers must be DCAS‑selected team members to qualify for the supplement

• Passengers cannot claim mileage


6. Documentation Requirements 
To claim mileage, the driver must provide:

• Date of the event

• Start and end locations

• Total miles travelled

• Purpose of the journey (e.g., “GWAS Inter‑Counties – County Match”)

• Names of any passengers (if applicable)

Claims must be submitted using the DCAS mileage form or the approved digital process.


7. Submission Process 
• Mileage claims may only be made once the County Team has been formally selected for the 

event

• Claims must be submitted within 30 days after the event has taken place

• Claims must be approved by the Team Manager and DCAS Treasurer

• Late or incomplete claims may be declined
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8. Payment Timeline 
Approved mileage contributions will be paid during the next scheduled DCAS payment cycle.


9. Responsibilities of Team Members 
Team members claiming mileage must:

• Ensure their vehicle is insured, roadworthy, and legally compliant

• Drive safely and responsibly

• Use reasonable and direct routes

• Notify the Team Manager of any significant travel changes


10. Responsibilities of DCAS 
DCAS will:

• Provide clear guidance on eligible travel

• Review and approve claims fairly and promptly

• Maintain accurate financial records

• Review contribution rates annually


11. Policy Review 
This policy will be reviewed annually by the DCAS Committee and updated as necessary to reflect 
financial capacity, travel patterns, and best practice within county‑level archery.


12. Policy History 

Policy Date Summary of change Version 
Implementation 
Date

22.06.2062 New policy created 22.06.2026
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